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Carpenter  – Job Description 
 
Overview: Carpenters are responsible for layout, installation, repairing, finishing, and 
maintaining various structures, fixtures, and buildings. Duties include designing, cutting, and 
measuring materials according to plan requirements. 
 
Hours: 7 a.m. - 3:30 p.m., Monday-Friday 
 
Rate of Pay: Based on experience  
 
Responsibilities/Duties:  
• Ability to read and interpret blueprints 
• Assist Superintendent with structural design, planning, layout, and installation  
• Conduct work and installation of doors, windows, cabinets, stairs, and other fixtures as 

required per each project. 
• Ability to assess the quality of woodwork and materials 
• Ability to operate tools, machines, and other equipment  
• Compliance with local building codes and health and safety regulations 
• Ability to stand for prolonged periods, climb, pull, and lift heavy objects 
• Assist BCI staff with miscellaneous tasks 
 
Qualifications/Skills:  
• Punctual and reliable 
• Excellent understanding of carpentry techniques and methods of installation and 

construction 
• Proficient in using electrical and manual equipment and measurement tools 
• Valid driver license required 
• Strong communication skills 
• Detail Oriented 
• Ability to do physical labor and other strenuous physical tasks  
 
Reports To: Foreman and Superintendent 


